Interviewer notes
Replace the gray text and delete what you do not need. Write what you saw and heard, and keep your interpretation separate.
Interview details
	Candidate
	

	Role
	

	Interviewer
	

	Date
	

	Interview stage
	



Consent to record
Candidate agreed to a recording: ☐ Yes   ☐ No   ☐ Not recording
	Recording file name, if recorded
	



Ask before you start recording and note the answer here.
Notes by question
	Question
	Evidence: what the candidate said or did
	Rating (1 to 5)
	Time in recording

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Write the evidence in the candidate's own terms. Put your impressions in the section below.
Impressions and concerns
	My impressions
	Keep these apart from the evidence

	Concerns to check
	

	What the candidate asked
	



Ask about and note job-related things only. Do not record protected characteristics such as age, race, religion, disability or family status.
Overall rating
Overall rating: ☐ 1   ☐ 2   ☐ 3   ☐ 4   ☐ 5
Recommendation
Recommendation: ☐ Strong yes   ☐ Yes   ☐ No   ☐ Strong no
	Reasons, with evidence
	

	Follow-up needed
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